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	TEO-developed micro-credentials
Application form 


This form is for Tertiary Education Organisations (TEOs) applying for funding to deliver micro-credentials that they develop. 
Organisation information and eligibility
All Tertiary Education Organisations (TEOs) eligible for delivery on the New Zealand Qualifications and Credentials Framework (NZQCF) funding, at any level, can apply for funding to deliver micro-credentials. The funds are:
· Delivery at Levels 1 and 2 on the NZQCF (DQ1-2) Fund
· Delivery at Levels 3 to 7 (non-degree) on the NZQCF and all industry training (DQ3-7) Fund
· Delivery at Levels 7 (degree) to 10 on the NZQCF (DQ7-10) Fund.
These funds are collectively referred to as the DQ funds.
	Organisation information

	Organisation name
	

	EDUMIS number
	

	Contact name/s
	

	Role or position within organisation
	

	Phone
	

	Email
		

	My organisation currently receives DQ funding
	

	DQ1-2
	☐
	DQ3-7
	☐
	DQ7-10
	☐


Proposed volume and funding 
Please confirm your proposed Equivalent Full Time Student (EFTS) for your micro-credential, intended DQ fund and year(s). We expect that funding will come from reprioritisation within your existing allocation. 
Please be consistent with your current Plan approval, i.e., if you only have approval for one year, write down that year in the table below and complete the column.
	EFTS volume and Fund


	Year(s)
For example, 2026, 2027.
	
	

	Number of learners 
	
	

	Volume of EFTS[footnoteRef:1] [1:  One EFTS is equivalent to 120 credits or 1200 notional learning hours. Divide the credit value of your micro-credential by 120 and then multiply by the number of actual learners you intend to enrol to determine EFTS volume.  ] 

	
	

	Intended fund
	
	

	Funding Category and proposed TEC cost[footnoteRef:2] [2:  Example to work out TEC cost: If you are proposing to deliver 10 EFTS (1 EFTS = 120 credits) of DQ provision with a funding category of F1 (i.e. Humanities, Business and Social Service Vocations), multiply the funding rate per EFTS by the number of expected EFTS. You can refer to Funding rates by year | Tertiary Education Commission.] 

	
	



[bookmark: _Hlk217036626]You must consider the relevant criteria to confirm if you need to make an in-year Plan Amendment to deliver the micro-credential.
Approval requirements and criteria
This section is to confirm the micro-credential you want to deliver meets our funding criteria as set out below. Responses must be accurate and complete.
Before you respond to these criteria, please read Approval criteria and guidelines for TEO-developed micro-credentials. 
Criterion 1: Quality assurance
We only fund micro-credentials that are quality assured. 
Provide details about your micro-credential and confirm it has been quality assured by NZQA, or by your Academic Board if you are a university. 
	Micro-credential details

	Quality assured (NZQA/Academic Board)
	Yes ☐

	Title
	

	NZQCF number (eg, MC1234) or academic qualification code 
	

	NZQCF level
	

	Credit value
Please note that if your micro-credential is at Level 1-2 on the NZQCF and intended to be delivered through DQ1-2 funding, it must have a minimum of 20 credits
	

	Delivery mode
For example, work-based; provider-based; provider-based: extramural
	

	For universities only: please provide a summary of the micro-credential programme content

	[No more than 200 words]





Criterion 2: Industry benefit and labour outcomes OR community benefit
We want to fund micro-credentials that meet industry and community needs, have clear employment outcomes, and support students and trainees to upskill. 
Complete the part of this criterion that applies to your micro-credential
· If your micro-credential is industry-focused, answer the questions under Industry benefit & labour outcomes.
· If your micro-credential is community or iwi focused, answer the questions under Community or iwi need & benefits.

	2a. Industry benefit & labour outcomes 
We want to invest in skills that have transferable value and open up employment and/or education opportunities. We want to see that industry benefits from the micro-credential and that employers will employ people with the skills gained.

	What is the expected benefit to industry and/or businesses from this micro-credential? 
For example, what industry skills gap does it seek to address and how will it do this?
Micro-credentials designed solely to meet the commercial interest of a single business are unlikely to be approved.
	[Up to 200 words]

	How will the micro-credential lead to employment and/or further education opportunities for learners? For example, entry into an industry, progression within an industry, or further education opportunities.
	[Up to 200 words]

	Provide evidence of industry need and labour market outcomes to support your commentary. 
Evidence should support the commentary and rationale you set out above. 
	Evidence attached ☐



Examples of evidence include:
· Letters and/or emails from Industry Skills Boards (ISBs), industry bodies, professional associations, and/or employers (preferably more than one) that state or support:
· why the micro-credential is needed, and 
· how it leads to positive labour outcomes or further education opportunities.
· Emails, meeting minutes, or records of consultation that demonstrate need from industry/businesses and labour market benefits for learners.
· Data and/or reports showing skills shortages and workforce gaps. 
· Endorsements confirming demand for the skills covered and expected employment or education outcomes. 





	2b. Community benefit
We want to see evidence that community or iwi groups are committed to enrolling members in the micro-credential. We want to see evidence that learners will gain valuable skills and experience.

	What is the expected benefit to the community and/or iwi from this micro-credential? 
	[Up to 200 words]

	Please provide a rationale for how the micro-credential will lead to community participation and/or iwi participation, employment opportunities and/or further education opportunities for learners. 
For example, skills and work experience for learners.
	[Up to 200 words]

	Provide evidence of community need/iwi need and benefits for learners to support your commentary. 
Evidence should support the commentary and rationale you set out above. 
	Evidence attached ☐



Examples of evidence include: 
· Letters and/or emails from iwi, hapū, community groups and/or local organisations that state or support why the micro-credential is needed and how it will benefit the community and learners.
· Emails, meeting minutes, or records of consultation that demonstrate need from iwi, hapū and/or community for the micro-credential and benefits for learners.
· Community plans or reports that reference the micro-credential as part of a broader strategy.
· Endorsements confirming demand for the skills and expected outcomes for the learners. 


Criterion 3: Statutory requirements and complementing investment
This criterion requires that micro-credentials meet statutory requirements as set out in relevant funds (DQ1-2, DQ3-7, and DQ7-10) and that TEC’s funding complements other sources of investment.
3a. Health & Safety and Regulatory Compliance (HSRC)
We cannot fund a micro-credential where 51% or more of the programme content relates to HSRC learning. We will assess the programme details against the information you provide. 
HSRC content that is embedded and transferable does not count toward this threshold. HSRC content that is stand-alone compliance learning does count toward this threshold.
	Question
	Response

	Does the micro-credential include any HSRC content?
	☐	Yes	☐	No
If ‘No’ move to 3b.

	If ‘Yes’, is the HSRC content:
* Compliance training means meeting legal or regulatory requirements that employers are obligated to fulfil, eg, health and safety obligations under the Health and Safety at Work Act 2015.
	Embedded and transferable ☐
Stand-alone compliance* ☐
A mix of the above ☐

	Describe the HSRC content. 
Content-specific detail: 
· If embedded and transferable: Describe how the HSRC content is integrated into wider learning and how this integration helps learners apply skills in different contexts.  

· If standalone compliance: Describe the standalone HSRC content and provide it as a percentage of total programme content. A simple breakdown by component would be useful.

· If a mix: Describe the embedded and transferable skills and provide the standalone HSRC content as a percentage of total programme content. A simple breakdown by component would be useful.
	[Up to 200 words]


3b. Complementing investment 
TEC will not fund micro-credentials aimed at professional development for degree-qualified occupations eg, accounting, teaching nursing. Training for public sector staff, outside of full qualifications, is generally expected to be funded by employers or other sources. 
	Question 
	Response

	Confirm that the micro-credential is not aimed at: 
· Professional development for people already employed in occupations that require a degree to enter the profession.
· Public sector staff, or 
· Eligible to be funded by another government agency.
	No – It is NOT aimed at these categories ☐ 



 
How to submit application 
1. Upload your application and all supporting evidence into DXP Ngā Kete. 
2. Send an email to micro-credentials@tec.govt.nz to inform us of your application. 
· Do not attach or re-submit your application or supporting documents.
· Use the subject title – [EDUMIS number] – TEO-developed micro-credential application – [Micro-credential name]. 

Declaration
This section must be signed by your organisation’s Vice-Chancellor, Chief Executive, General Manager, or Director, or by a designated authority on their behalf. 		
	Signature and authorisation 

	I agree that there is senior management commitment to the proposed micro-credential details in this application form. 

	I declare that to the best of my knowledge the information given in this application is true and correct

	Name and position
	

	Date
	

	Signature
Electronic signatures are acceptable 
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