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Navigating an app data sheet

Full Screen
         When you hover over      
         a chart, this icon  
displays. Click it to make 
the chart display in full 
screen. 

Close full screen by clicking
      in the top right corner.

Selections in Charts
Clicking on any part of a 
chart, e.g. a year, a line or 
map region, will filter the 
sheet by that selection. 

Select as many items as 
you like, and click again to 
de-select.

Click the green tick to 
confirm your selection 
and the red cross to 
cancel.

Any filters you have 
applied will display along 
the top of the sheet.

          Step back
Use this to undo the last 
selection made on the 
sheet.

          Step forward
Use this to redo the last 
de-selection made on the 
sheet.

          Clear all selections
Use this to remove all 
filter selections on the 
sheet.

          Clear specific filter
Click on the x next to a 
filter to remove an 
individual filter.

Bookmarks
Click                     to display 
the list of bookmarks you 
have created.

Stories
The                 feature is 
not enabled on the apps.

About this app
This sheet is in every app. 
It contains:
- an overview of the app
- important things to note

Click on the Navigation 
icon            to open the  
hub and view all 
available apps.

Data last loaded
Lets you know when the 
data in the app was last 
refreshed. 

Data Definitions
This sheet is in every 
app. It contains 
definitions of the 
data fields used. 

Adding filters
· Click on a field name to open the filter menu.
· Use the search box to quickly locate what you are looking for.
· Possible filters will be white, selected items will display in green, 

alternative options in light grey and excluded options in dark grey.
· Click on the selection menu        to display further options. Select 

excluded allows you to quickly select everything in the list except 
your current filter(s).

Bookmarks
Click to view your existing bookmarks 
or to create a new bookmark with the 
filters currently applied to your sheet.

Switching sheets
                 Use the arrows 
to navigate between the 
different sheets.

           Click to view and 
select from all available 
sheets.

Your filters will remain as 
you move between 
sheets.

Stories
This feature is not enabled on the 
apps.

Hierarchy filters

Some filters have 
multiple levels of 
selections available. 
These are denoted by 

this symbol.
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