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TEC final report template

Intensive Literacy and Numeracy & Workplace Literacy 

This template must be used by tertiary education organisations (TEOs) receiving TEC funding to deliver Intensive Literacy and Numeracy, Workplace Literacy and Workplace Literacy – employee targeted programmes. 
Businesses delivering employer-based Workplace Literacy projects must also use this template

The report must be submitted at the end of the contracted period.

	TEO NAME
	
	EDUMIS
	

	BUSINESS LEGAL NAME
	WPL – employer-based projects only

	REPORT PERIOD (insert the dates for the total contracted period)
	e.g. 1 January 2010 – 31 December 2010 for all TEOs

Businesses with WPL projects may have different dates


	FUND NAME (delete fund that is not applicable to this report. Note that a separate report must be completed for each fund.)

	Intensive Literacy and Numeracy

	Workplace Literacy - TEO

	Workplace Literacy – employee targeted

	Workplace Literacy – employer-based projects


	Number of learners (enrolled in this report period)
	Number of learners (total funded for entire project)
	Percentage achieved (i.e. percentage of total funded learners enrolled in this period)

	
	
	

	Learner hours (enrolled in this report period)
	Learner hours  (total funded for entire project)
	Percentage achieved (i.e. percentage of total funded learner hours enrolled in this period)

	
	
	

	National Student Numbers (for all learners enrolled during the reporting period)
	

	Summary of learner demographics
	Gender
	Ethnicity
	Region of delivery

	
	
	
	N/A for WPL


	Delete this section if it is not applicable

	WPL – TEO only

Employer details
	Business legal name 
	Regions of programme delivery
	Number of learners (enrolled in the report period)

	
	
	
	

	Business outcomes
	Agreed business outcomes
	Business outcomes achieved

	
	
	


	Delete this section if it is not applicable

	WPL – employer-based projects only


	Regions of programme delivery
	Number of learners (enrolled in the report period)

	
	
	

	Business outcomes
	Agreed business outcomes
	Business outcomes achieved

	
	
	


	Declaration
I declare that I am authorised to make this declaration and that:

· every learner’s progress has been monitored
· before and after assessments of literacy and numeracy have occurred 
· [insert name of TEO / employer] has met / not met (strike out as appropriate) the performance indicator(s) for the [insert name of fund], and 

· to the best of my knowledge the information given in this report is true and correct.

Signature:                                                         Date:

Name:

Position:
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