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Notification of Commencement of Electronic Receipting Data Entry

This notification advises the TEC Service Centre that from the date advised below your school will be entering its own Gateway data into the Electronic Receipting System (ERS). 
Note: To avoid duplication please do not send any further forms to the TEC Service Centre after you have sent this notification.
Within one business day of receiving this notification, the Service Centre will confirm approval by return email for your school to start entering its own ERS data.
___________________________________________________________________

Notification:
Please complete the table below to confirm:

· that you have checked your school’s data currently in ERS and it is an accurate representation of the status of your schools Gateway data as of the date below.
· that your school will commence entering your own Gateway data into ERS when your school has received approval to do so from the Service Centre.

	School Name:
	

	School EDUMIS Number:
	

	Date of notification:
	

	Name of notifier:
	

	Position of notifier:
	


___________________________________________________________________
Please email completed and signed notifications to the TEC Service Centre: servicecentre@tec.govt.nz
If you have any questions regarding this notification please contact the TEC Service Centre on 0800 601 301 or servicecentre@tec.govt.nz
