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Embedded Literacy and Numeracy Projects

Reporting template 

	PART 1: Project details


Copy Part 1 from the Embedded Literacy and Numeracy application agreed with your Investment Manager.

	1. Project name and number
	

	2. Trainee or Capability component
	

	3. Project Duration
	

	4. Reporting Period
	Example: 1 January 2010 - 30 December 2010

	5. TEC programme number and name of qualification being embedded
	

	6. ITO name
	

	7. ITO address
	

	8. ELN contact person
	


	PART 2: REPORTING AGAINST PROJECT MILESTONES 


Only include milestones that fall with in the timeframe of this reporting period (1 January 2010 – 30 December  2010)
	Milestone 1: (transfer  from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable
On track, no issues

Issue/risk identified but mitigated
Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)


	Milestone 2: (transfer deliverable from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable

On track, no issues

Issue/risk identified but mitigated

Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)


	Milestone 3: (transfer  from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable

On track, no issues

Issue/risk identified but mitigated

Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)


	Milestone 4: (transfer deliverable from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable

On track, no issues

Issue/risk identified but mitigated

Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)


	Milestone 5: (transfer  from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable

On track, no issues

Issue/risk identified but mitigated

Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)


	Milestone 6: (transfer deliverable from your application)
	Status
	Narrative on status

	Planned completion or achievement date:

Milestone description

1:
2:
3:

	Delete those not applicable

On track, no issues

Issue/risk identified but mitigated

Off track, issues encountered


	(Please provide narrative of up to 300 words providing context to the status of this deliverable)
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