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Document objectives

This document describes the format for the electronic transfer of data between Modern Apprenticeships Co-ordinators and Tertiary Education Commission Te Amorangi Mātauranga Matua (TEC)

This document does not cover the extraction of data from the Modern Apprenticeships Co-ordinators information systems or the exact mechanism for loading data into the TEC system.

The data specifications in these file specifications took effect from 1 July 2001. 

Data extracts that are not in the correct format (as specified by the TEC) will not be accepted by the TEC.

What’s new

This is the second version of this specification, and has replaced previous versions. 

System purpose

The Modern Apprenticeships Co-ordinators reporting system will provide efficient transfer of Modern Apprentice and co-ordinator information between organisations. It will attempt to reduce compliance costs for all parties through the use of electronic based information management systems.

This information will be used to support TEC performance measures, payments and other reporting requirements.

File transfer issues

Glossary of terms and definitions

Refer to Appendix B for clarification on terms and definitions used in this document.

Reporting periods

Reporting periods are:
quarter ending 31 March

quarter ending 30 June

quarter ending 30 September

quarter ending 31 December.

Modern Apprentice records included

For the period commencing 1 January 2002 details for all Modern Apprentices starting before 1 April 2001 should be sent to the TEC (whatever exit date they have).

Subsequently Modern Apprentice records that meet the following criteria will be transferred quarterly:

Modern Apprentice’s start date is a date on or before the report period end date (end of quarter) AND

EITHER

The Modern Apprenticeship has no ACTUAL_END_DATE

OR

The Modern Apprenticeship end date is a date in the quarter you are reporting.

Note:  The end date must not be earlier than the start date.

Modern Apprentices Training Programme

Modern Apprentices must only be reported against one TEC-approved Modern Apprenticeship programme.  This may be a single National Certificate or a Modern Apprenticeship pathway (this is where two or more National Certificates have been combined to create a single programme).

Note: this is different to how ITOs report Industry Trainees.

Programme number

Due to historic problems with reporting programme names the programme number assigned by the TEC will be used in reporting.

All Training Programmes that are given approval by the TEC are entered into the TEC database and issued a number.  The TEC provides ITOs with a list of their programmes (and the corresponding number) that are approved for funding purposes.  Modern Apprenticeships Co-ordinators should obtain the appropriate numbers from either the TEC or the relevant ITO.

MODERN APPRENTICESHIPS CO-ORDINATOR
INTERFACE FILE SPECIFICATION

Overview of file transfer

The transfer will be achieved with one file only with the co-ordinator statistics as a single record and then all Modern Apprentice details appended.

File structure

File names

The file name will be:

· the institution identifier assigned by the Ministry of Education (this number will be confirmed by the TEC) followed by 

· the reporting year (eg. 02)

· and the first letter of the month the quarter ends with (eg. M, J, S or D)

· and the suffix ".IMP"


Example:
123402M.IMP for Institution 1234 reporting for 2002 quarter ending 31 March.

Record types 

The available types of records are as follows:

	Record type
	Code
	Description

	File header
	HEADER
	This is the first data row of the file. It identifies the period being reported.



	File footer
	FOOTER
	This is the last data row of the file. It contains summary details about the data reported.



	Modern Apprenticeships Co-ordinator statistical  information record
	MAC_STAT
	This row follows the header and provides information about the Modern Apprenticeships Co-ordinator and the work that they perform.



	Modern Apprentice details records
	MAC_APP
	These rows follow the MAC_STAT Record. They provide information about the Modern Apprentices and their apprenticeships.



	Comments 
	#
	These lines improve readability of the file but will be ignored by the system when the file is loaded.  Record type headers are standard comments. They include a line to describe the record and a line specifying the format.  Other comment lines that may be used for any purpose you wish can be added if you desire.




The first field on each record identifies the record type; this is the code shown in the table above.

Record type headers

Each section of records begins with a header description defining each field label for that record.

This should be continuous with no line breaks and enables data fields to be identified using standard text editors.

Eg. 1
File Header Record

#######################################################

##File Header

##Format: HEADER|REPORT_PERIOD_END_DATE|

#######################################################

Eg. 2
Modern Apprenticeships Co-ordinator Statistics Record 

#######################################################

## Modern Apprenticeships Co-ordinator Statistics

##Format: RECORD_TYPE|MAC_ID|NO_ENQ_FROM_EMPLOYERS|NO_ENQ_FROM_APPRENTICES| NO_ENQ_FROM_SCHOOLS|NO_ENQ_FROM_OTHER|EMP_WITH_APPRENTICES|

#######################################################

Eg. 3
Modern Apprentice Details Record 

#######################################################

##Modern Apprentice Details

##Format: RECORD_TYPE|LOCAL_ID|NZQA_ID|ITOS_LOCAL_ID|ITO_ID|FIRST_NAME|LAST_NAME|DATE_OF_BIRTH|GENDER|ETHNIC_CODE|PROGRAMME_NUMBER|PROGRAMME_LEVEL|PROGRAMME_CREDITS|START_DATE|PROPOSED_END_DATE|ACTUAL_END_DATE|EXIT_INDICATOR|PRIOR_ACTIVITY|QTRLY_PROGRESS|NUM_VARIATIONS|NUM_SITE_VISITS|RESERVED|EMPLOYMENT_ARRANGED|PRIMARY_EMPLOYER|LOCATION_OF_APPRENTICESHIP|
#######################################################

Eg. 4
File Footer Record 

###################################################

##File Footer details

##Format: RECORD_TYPE|TOTAL_RECORDS|

## 

##Other Details as comments like file checksum, software used, date produced 

###################################################

Field delimiters

Files are standard ASCII text and are field delimited by "|" (pipe) characters.  The last field in each record will have the "|" as the last character.
Date format

All date transfers will be in 4-digit date century format DD/MM/YYYY 

Where:


· DD is the day

(eg. 01, 10, 29)

· MM is the month 

(eg. 01, 02, 10, 12)

· YYYY year 

(eg. 1998, 1999, 2000, 2001)


Therefore:

· 01/01/1999 is a valid date format

· 01/01/99 is NOT a valid date format

Null fields

All fields that contain NULL value will represent empty fields in the file.


Null fields may only, under special circumstances, apply to MAC_APP record's fields: (Refer Data Records, MAC_APP)

· NZQA_ID or ITOS_LOCAL_ID (one MUST be supplied)

· ACTUAL_EXIT_DATE

· EXIT_INDICATOR

· RESERVED.
Example file

#######################################################

##File Header

##Format: HEADER|REPORT_PERIOD_END_DATE|

#######################################################

HEADER|31/03/2002|

#######################################################

## Modern Apprenticeships Co-Ordinator Statistics

##Format: RECORD_TYPE|MAC_ID|NO_ENQ_FROM_EMPLOYERS|NO_ENQ_FROM_APPRENTICES| NO_ENQ_FROM_SCHOOLS|NO_ENQ_FROM_OTHER|EMP_WITH_APPRENTICES|

#######################################################

MAC_STAT|0192|112|209|87|48|3|

#######################################################

##Modern Apprentice Details

##Format: RECORD_TYPE|LOCAL_ID|NZQA_ID|ITOS_LOCAL_ID|ITO_ID|FIRST_NAME|LAST_NAME|DATE_OF_BIRTH|GENDER|ETHNIC_CODE|PROGRAMME_NUMBER|PROGRAMME_LEVEL|PROGRAMME_CREDITS|START_DATE|PROPOSED_END_DATE|ACTUAL_END_DATE|EXIT_INDICATOR|PRIOR_ACTIVITY|QTRLY_PROGRESS|NUM_VARIATIONS|NUM_SITE_VISITS|RESERVED|EMPLOYMENT_ARRANGED|PRIMARY_EMPLOYER|LOCATION_OF_APPRENTICESHIP|
#######################################################

MAC_APP|86|1234567890|156789|8137|Jo|Smith|01/01/1984|M|01|1367|4|170|01/02/01| 31/01/04|||OFT|S|0|1||N|Briscoes|14|
MAC_APP|87|1122334455|156790|8137|John|Black|19/11/1983|M|20|1367|4|170|09/02/01|09/03/04|29/3/01|T|AS|NA|0|1||Y|Briscoes|43|

MAC_APP|88|1231235678|122123|8137|Sarah|Jones|04/07/1984|F|01|1234|3|200|09/02/01|09/03/04|||AS|X|0|2||N|Briscoes|43|
#######################################################

##File Footer details

##Format: RECORD_TYPE|TOTAL_RECORDS|

###################################################

FOOTER|3|

Data records
These records will appear in the import file after the appropriate record type header record.

The data may be either text, number or date format.

· Text is alphanumeric and may contain any combination of letters and numbers, and some special characters such as hyphen or underscore.  Do not include quotation marks (“), apostrophe (‘) the pipe symbol (|), Enter (() or Tab ((|).

· Number must be numeric only (allows numbers and decimal point).

· Date must be DD/MM/YYYY format is as set out on page 60.

The data may be either mandatory or optional or have other rules.

· Mandatory: a valid value is always required – this may not be left blank. 

· Optional: a blank (null) value is allowed. 

· Some data items may be optional but are treated as mandatory if other items have particular values.

HEADER
	Field
	Properties
	Descriptions

	RECORD_TYPE
	Description:
	Record type identifier

	
	Properties:
	Mandatory Text

	
	Length:
	6

	
	Permitted Values:


	The string HEADER 

	REPORT_PERIOD_END_

DATE
	Description:
	The date of the end of the quarter for which cumulative data is being reported.

	
	Properties:
	Mandatory date (dd/mm/yyyy)

	
	Length:
	10

	
	Permitted Values:


	The last date of the quarter being reported. 


MAC_STAT

	Field
	Properties
	Descriptions

	RECORD_TYPE
	Description:
	Record type identifier

	
	Properties:
	Mandatory Text

	
	Length:
	8

	
	Permitted Values:
	The string MAC_STAT

	MAC_ID
	Description:
	Modern Apprenticeships Co-Ordinator identifier

	
	Properties:
	Mandatory number

	
	Length:
	4

	
	Permitted Values:


	The unique numeric identifier for the Modern Apprenticeships Co-Ordinator assigned by the TEC.

	NO_ENQ_FROM_

EMPLOYERS
	Description:
	Number of enquiries from employers within the quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	As required


	
	Permitted Values:


	Zero or any positive whole number

	NO_ENQ_FROM_

APPRENTICES
	Description:
	Number of enquiries from apprentices or their parents, guardians or immediate family within the quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	As required

	
	Permitted Values:


	Zero or any positive whole number

	NO_ENQ_FROM_SCHOOLS
	Description:
	Number of enquiries from schools within the quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	As required

	
	Permitted Values:


	Zero or any positive whole number

	NO_ENQ_FROM_OTHER
	Description:
	Number of enquiries from others within the quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	As required

	
	Permitted Values:


	Zero or any positive whole number

	NO_EMP_WITH_ APPRENTICES
	Description:


	Number of employers with Apprentices that are or have been active within the Quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	As required

	
	Permitted Values:
	Distinct count of the employers that have Apprentices with records in the data file.


MAC_APP

	Field
	Properties
	Descriptions

	RECORD_TYPE
	Description:
	Record type identifier

	
	Properties:
	Mandatory Text

	
	Length:
	7

	
	Permitted Values:
	The string MAC_APP

	LOCAL_ID
	Description:
	The Modern Apprenticeships Co-ordinator’s reference number for the Modern Apprentice.

	
	Properties:
	Mandatory Text

	
	Length:
	50

	
	Permitted Values:
	Alphanumeric or numeric string used to identify the Modern Apprentice. NOT the line count of the record. 

	NZQA_ID
	Description:
	The NZQA ID for the Modern Apprentice.

	
	Properties:
	Optional Text

	
	Length:
	10

	
	Permitted Values:


	This is validated through a check sum procedure. 

This MUST be provided if you know it, if it is not available  use the ITO’s local id number.




	Field
	Properties
	Descriptions

	ITOS_LOCAL_ID
	Description:
	The ITO’s reference number for the Modern Apprentice.

	
	Properties:
	Optional Text

	
	Length:
	50

	
	Permitted Values:


	Alphanumeric or numeric string used by the ITO to identify the Modern Apprentice. 

If the NZQA id is not supplied this must be supplied. 



	ITO_ID
	Description:
	ITO identifier

	
	Properties:
	Mandatory Number

	
	Length:
	4

	
	Permitted Values:


	The unique numeric identifier for the ITO assigned by the Ministry of Education.

	FIRST_NAME
	Description:
	The Modern Apprentices First Name.

	
	Properties:
	Mandatory Text

	
	Length:
	40

	
	Permitted Values:


	

	LAST_NAME
	Description:
	The Modern Apprentices Last Name.

	
	Properties:
	Mandatory Text

	
	Length:
	32

	
	Permitted Values:
	

	DATE_OF_BIRTH
	Description:
	The date of birth of the Modern Apprentice.

	
	Properties:
	Mandatory date (dd/mm/yyyy)

	
	Length:
	10

	
	Permitted Values:
	Valid date before the start date.

	GENDER
	Description:
	The gender of the Modern Apprentice.

	
	Properties:
	Mandatory Text

	
	Length:
	1

	
	Permitted Values:


	M  =  Male

F  =  Female



	ETHNIC_CODE
	Description:
	The ethnicity of the Modern Apprentice.

	
	Properties:
	Mandatory Text

	
	Length:
	2

	
	Permitted Values:


	01  =  European

20  =  Maori

30  =  Pacific Island

89 =  Other

00  =  Not Stated



	PROGRAMME_NUMBER
	Description:
	The number of the training programme proposed for this Modern Apprenticeship. 

	
	Properties:
	Mandatory Number

	
	Length:
	A maximum of 5 digits

	
	Permitted Values:
	This is the number allocated to the programme by the TEC.  It should be obtained from the TEC.


	Field
	Properties
	Descriptions

	PROGRAMME_LEVEL
	Description:
	The level of this training programme.

	
	Properties:
	Mandatory Number

	
	Length:
	1

	
	Permitted Values:
	This must be the same as the level for the programme recorded by the TEC.

	PROGRAMME_CREDITS
	Description:
	The number of credits available in this programme.

	
	Properties:
	Mandatory Number

	
	Length:
	3

	
	Permitted Values:
	This must be the same as the credits for the programme recorded by the TEC.

	START_DATE
	Description:
	This is the date the Individual Training Plan is signed by the employer, Modern Apprentice and endorsed by the Co-ordinator  

	
	Properties:
	Mandatory Date (dd/mm/yyyy)

	
	Length:
	10

	
	Permitted Values:


	A valid date after the date of birth and on or before the quarter end date and any exit date.

	PROPOSED_END_DATE
	Description:
	This is the indicative date that the parties propose that the Modern Apprentice would have completed the Individual Training Plan

	
	Properties:
	Mandatory Date (dd/mm/yyyy)

	
	Length:
	10

	
	Permitted Values:


	A valid date after the start date.

	ACTUAL_END_DATE
	Description:
	The actual date the Modern Apprentice exits this training programme.



	
	Properties:
	Optional Date(dd/mm/yyyy)

	
	Length:
	10

	
	Permitted Values:


	A valid date on or after the start date and on or before the quarter end date.


	Field
	Properties
	Descriptions

	EXIT_INDICATOR
	Description:
	This indicates the reason for exiting the Modern Apprenticeship.

	
	Properties:
	Optional Text

	
	Length:
	2

	
	Permitted Values:


	Valid codes are:

C   =  
Completed - the Apprentice’s intended training was completed as per Training Plan 

T   =  
Terminated - the Apprentice’s intended training was terminated before the requirements of the Modern Apprenticeship were completed 

E   =  
Expired - the Apprentice has completed the 3 year term of the apprenticeship without achieving their qualification and has transferred to the ITO under the ITO’s Training Agreement.

R   =  
Transferred - the Apprentice’s intended training was transferred from one Modern Apprenticeship Co-ordinator to another Modern Apprenticeship Co-ordinator before the requirements of the Modern Apprenticeship were completed.

This field is required if the ACTUAL_EXIT_DATE is provided.

	PRIOR_ACTIVITY
	Description:
	The previous primary activity of the Modern Apprentice.

	
	Properties:
	Mandatory Text

	
	Length:
	3

	
	Permitted Values:


	OFT 
=
Tertiary Course

AS  
=
School

EMP 
=
Employed

UE  
=
Unemployed

	QTRLY_PROGRESS
	Description:
	The quarterly progress review.

	
	Properties:
	Mandatory Text

	
	Length:
	2

	
	Permitted Values:


	S = Satisfactory

X = Unsatisfactory

N = Not known

NA = Not Applicable 

NA should be used for records with an exit date.

Note: if the value entered is “N” then a narrative is required.  This would be submitted as a separate document.

	NUM_VARIATIONS
	Description:
	The number of variations made to the Individual Training Plan this quarter.

	
	Properties:
	Mandatory Number

	
	Length:
	3

	
	Permitted Values:
	Any number including zero


	Field
	Properties
	Descriptions

	NUM_SITE_VISITS
	Description:
	The number of times the Modern Apprenticeships Co-ordinator has visited the Modern Apprentice and their employer in their workplace in the quarter being reported.

	
	Properties:
	Mandatory Number

	
	Length:
	3

	
	Permitted Values:


	Any number including zero 

Note: if the value entered is “0” then a narrative is required.  This would be submitted as a separate document.

	Reserved
	Description:
	This field is reserved for the TEC use.

	
	Properties:
	Optional Text

	
	Length:
	1

	
	Permitted Values:
	Null

	EMPLOYMENT_ARRANGED
	Description:
	Indicates if the Modern Apprentice’s employment was arranged by the Modern Apprenticeships Co-ordinator.

	
	Properties:
	Mandatory Text

	
	Length:
	1

	
	Permitted Values:
	Y = Yes

N = No

Note: if the Co-ordinator was responsible for introducing the two parties then the answer is “Yes”.

	PRIMARY_EMPLOYER
	Description:
	Name of Primary Employer 

	
	Properties:
	Mandatory text

	
	Length:
	100

	
	Permitted Values:


	Any text – Co-ordinators should be consistent in the spelling.

	LOCATION_OF_APPRENTICESHIP
	Description:
	Location of Apprenticeship

	
	Properties:
	Mandatory Number

	
	Length:
	3

	
	Permitted Values:


	Valid Location codes are from the list of Local Authority Area Codes listed in Appendix A of this Document (This can be provided via email if needed)


FOOTER

	Field
	Properties
	Descriptions



	RECORD_TYPE
	Description:
	Record type identifier

	
	Properties:
	Mandatory Text

	
	Length:
	6

	
	Permitted Values:


	The string FOOTER

	TOTAL_RECORDS
	Description:
	Total Modern Apprentice records

	
	Properties:
	Mandatory Number

	
	Length:
	6

	
	Permitted Values:


	The count of MAC_APP records in the file.


Appendix A

Local authority codes

Introduction

A list of valid codes to represent the location of the Modern Apprenticeship is set out below.

	Location code
	Description
	TEC region

	1
	Far North District
	Northland

	2
	Whangarei District
	Northland

	3
	Kaipara District
	Northland

	4
	Rodney District
	Tamaki Makaurau

	5
	North Shore City
	Tamaki Makaurau

	6
	Waitakere City
	Tamaki Makaurau

	7
	Auckland City
	Tamaki Makaurau

	8
	Manukau City
	Manukau

	9
	Papakura District
	Manukau

	10
	Franklin District
	Manukau

	11
	Thames-Coromandel District
	Waikato

	12
	Hauraki District
	Waikato

	13
	Waikato District
	Waikato

	14
	Hamilton City
	Waikato

	15
	Matamata-Piako District
	Waikato

	16
	Waipa District
	Waikato

	17
	South Waikato District
	Waikato

	18
	Otorohanga District
	Waikato

	19
	Waitomo District
	Waikato

	20
	Western Bay of Plenty District
	Bay of Plenty

	21
	Tauranga District
	Bay of Plenty

	22
	Rotorua District
	Bay of Plenty

	23
	Kawerau District
	Bay of Plenty

	24
	Whakatane District
	Bay of Plenty

	25
	Opotiki District
	Bay of Plenty

	26
	Taupo District
	Bay of Plenty

	27
	Gisborne District
	Eastern Coast

	28
	Wairoa District
	Eastern Coast

	29
	Hastings District
	Eastern Coast

	30
	Napier City
	Eastern Coast

	31
	Central Hawkes Bay District
	Eastern Coast

	32
	New Plymouth District
	Central

	33
	Stratford District
	Central

	34
	South Taranaki District
	Central

	35
	Ruapehu District
	Central

	36
	Wanganui District
	Central

	37
	Rangitikei District
	Central

	38
	Manawatu District
	Central

	39
	Palmerston North City
	Central

	40
	Horowhenua District
	Central

	41
	Tararua District
	Central

	42
	Kapiti Coast North District
	Central

	43
	Masterton District
	Wellington

	44
	Kapiti Coast South District
	Wellington

	45
	Upper Hutt City
	Wellington

	46
	Porirua City
	Wellington

	47
	Wellington City
	Wellington

	48
	Hutt City
	Wellington

	49
	South Wairarapa District
	Wellington

	50
	Carterton District
	Wellington

	51
	Tasman District
	Nelson/Marlborough/West Coast

	52
	Nelson City
	Nelson/Marlborough/West Coast

	53
	Malborough District
	Nelson/Marlborough/West Coast

	55
	Buller District
	Nelson/Marlborough/West Coast

	56
	Grey District
	Nelson/Marlborough/West Coast

	57
	Westland District
	Nelson/Marlborough/West Coast

	58
	Kaikoura District
	Canterbury

	59
	Hurunui District
	Canterbury

	60
	Selwyn District
	Canterbury

	61
	Waimakariri District
	Canterbury

	62
	Christchurch City
	Canterbury

	63
	Banks Peninsula District
	Canterbury

	64
	Ashburton District
	Canterbury

	76
	Chatham Islands County Council
	Canterbury

	65
	Timaru District
	Southern

	66
	Waimate District
	Southern

	67
	Mackenzie District
	Southern

	68
	Waitaki District
	Southern

	69
	Queenstown-Lakes District
	Southern

	70
	Central Otago District
	Southern

	71
	Dunedin City
	Southern

	72
	Southland District
	Southern

	73
	Gore District
	Southern

	74
	Clutha District
	Southern

	75
	Invercargill District
	Southern


Appendix B

Glossary of terms and definitions

The following definitions apply to the terms used in this document.

Completion

Completion is when all the requirements in the Modern Apprentice’s Individual Training Plan have been fulfilled.  For example, the Modern Apprentice has achieved the National Certificate that they were signed into.  No further activity is expected to take place in relation to the Modern Apprentice’s Individual Training Plan.

Refer to exit indicators.

Employer
An employer is a corporate body or natural person that has the legal responsibility for making employment related decisions.  In other words, the body or person is legally liable for employment obligations under various Acts such as the Employment Contracts Act, Annual Holidays Act, Health and Safety Act etc.

A good test is the corporate body or natural person who would be cited should a dispute arise between employer and employee.

End date

· Proposed end date.
This is the indicative date that the parties propose that the Modern Apprentice will have completed the Individual Training Plan.  Note, the proposed end date may be greater than three years after the start date.

· Actual end date.
This is the date on which the Individual Training Plan ceases, either by the Modern Apprentice completing the requirements of the training programme, ceasing the training activity or exceeding the maximum period, ie. three years from their enrolment as a Modern Apprentice.  The Actual end date does not include expected end dates.
Ethnicity
Ethnicity is as defined by the Modern Apprentice in terms of ethnic groups as defined by the department of Statistics.

Exit indicators

Modern Apprentices who end training are explicitly defined by an EXIT_INDICATOR which shows that the Modern Apprentice has exited their training programme, either by transferring to an ITO Training Agreement (“expired”), termination, completion or transferring to another Modern Apprenticeship Co-ordinator.

The Exit Indicator codes are:

· C = Completed
· T= Terminated
· E = Expired

· R = Transferred to another Co-ordinator

Refer to the definitions for each of the above.

Expired
Modern Apprenticeships Co-ordinators are eligible to receive funding for an individual Modern Apprentice up to a maximum of three years.  If your organisation has received funding for the Modern Apprentice for three years and the Modern Apprentice will be continuing their training programme under the ITO Training Agreement then this code should be used.

Refer to exit indicators.

Gender

Gender is as defined by the Modern Apprentice as:

(
Female.

(
Male.

ID numbers

· Local ID.
This is the ID for the apprentice assigned by the Modern Apprenticeship Co-ordinator.

· ITOs local ID.
This is the ID for the apprentice assigned by the ITO.

Note:
For Modern Apprenticeship Co-ordinators who are also an ITO, then it is possible that the two numbers above will be the same.

Level

Level is the level of the training programme approved for the Modern Apprentice.

Location of Apprenticeship

The location where the apprentice is employed and is undertaking on-job training.

For the Group Training Model this means the location of the employer with whom the apprentice is training as at the quarter end date.  This may mean the apprentice has a different location each quarter.

Modern Apprentice

Refer to the Modern Apprenticeships Co-ordination Services Agreement for the qualifying criteria for Modern Apprentices.

National Certificates (NC)

A National Certificate is a unit standards based qualification registered on the National Qualifications Framework.

Termination
Termination is when the Modern Apprentice’s Individual Training Plan ceases without them completing all of the requirements of the Plan.  Examples include ceased employment, unable to continue with training due to other circumstances, etc.

The objective of this measure is to record and report the drop out rate from Modern Apprenticeships.  The intention is to capture Modern Apprentices who cease being apprentices before completing the training they agreed to undertake.

It is not intended to include Modern Apprentices who have transferred from one employer to another within a six-week time frame and who are continuing with the same training programme.  Co-ordinators need to ensure that the necessary paper trail exists to verify that the transfer of the training programme has occurred within the prescribed time frame.

Refer to exit indicators.

Training programme
The specific programme a Modern Apprentice is undertaking which leads to the achievement of a level 3 or a level 4 Unit Standards based National Certificate registered on the NQF.  The highest level National Certificate to be completed is recorded.

Transferring between Co-ordinators

When a Modern Apprentice transfers from one Modern Apprenticeship Co-ordinator to another they should be treated in the following way:

· Original Co-ordinator.
The exit date you will enter for the Modern Apprentices is the date that they transferred to the new Co-ordinator.  An exit indicator of “R” should be used.

· New Co-ordinator.
The start date you will enter for the Modern Apprentice is the date that they transferred to you from the original Co-ordinator.  Note, the proposed end date may be greater than three years after the original start date.

