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Application to 
Provide 

Modern Apprenticeships     

 Co-ordination Services
Email your applications to the TEC Service Centre (servicecentre@tec.govt.nz), and post a signed paper copy of the application to the TEC Service Centre (Private Bag 76928, South Auckland Mail Centre, Manukau 2240).
Organisation Details

[image: image1.png]Name of Organisation:


Postal Address:

Phone:


E-mail address:


Provide contact details for at least one person in your organisation that has authority to answer questions related to this Application:

Name

	


Position in Organisation

	


Phone:


E-mail address:


Signed:


Date:
 ___________________
Name:____________________________________

Position:
  __________________________________
1. Industry and Regional Coverage 

List the industry(ies) you are applying to provide Modern Apprenticeship Co-ordination Services for and the regions (for each industry) within which you would operate: 

	Industry(ies)
	Region(s)

	
	

	
	

	
	


2. Number of Modern Apprenticeships

Indicate the cumulative number of Modern Apprentices you propose to manage in each of the following quarters (add more rows if necessary):

	Industry
	Quarter End

[inset date]
	Quarter End

[inset date]
	Quarter End

[inset date]
	Quarter End

[inset date]

	
	
	
	
	

	
	
	
	
	


3. Financial Viability

You may be contacted to provide evidence your organisation’s financial viability as part of the TEC’s assessment process.

4. Understanding of the Industry Training Infrastructure
Describe your knowledge of the Industry Training Infrastructure, including Modern Apprenticeships. You need to include: the role of Industry Training Organisations, the role of Modern Apprenticeships Co-ordinators, the National Qualifications Framework, and the network of off-job training providers for the industry(ies) you are applying for.
	


5. Ability to facilitate work-based training for young people
Describe your experience in facilitating work-based training for young people (particularly aged between 16 and 21 years), and in particular, your experience of assessing young people’s level of ability, of identifying gaps in prior learning, of developing individual training plans to meet learner and employer needs, of facilitating learning in the workplace, and of supporting young people to achieve their qualifications.
	


6. Capacity to Deliver Services

Describe your capacity to provide Modern Apprenticeship Co-ordination Services in the region(s) applied for (including staffing numbers and other resources).  

	


7. Knowledge of the Industry(ies)

Describe your knowledge of the proposed industry(ies), including its Modern Apprenticeships programmes and training arrangements. Explain how you would be able to effectively mentor Modern Apprentices in each industry.

	


8. Relationship with the Relevant ITO(s)

Describe the nature of your organisation’s current relationship with the ITO that covers the industry(ies) for which you are applying. Your response should include recent examples of how you have worked together. 

	


9. Relationship with existing Co-ordinators 

Describe the nature of your organisation’s current relationship with each Modern Apprenticeship Co-ordinator that currently covers the proposed region(s). Describe how existing Co-ordinator coverage of each proposed region has been taken into consideration in your application.  If possible, include recent examples of how you have worked together.

	


10. Referral process: connecting young people with employers 

A Modern Apprenticeships Co-ordinator is often the first point of contact for a young person who is interested in doing apprenticeship training.  Describe your procedures for managing Modern Apprenticeships queries from young people who are not yet employed, and putting them in contact with prospective employers.

	


11. Marketing and Promotion of Modern Apprenticeships 

Describe your marketing and relationship management skills, focusing particularly on your ability to network effectively with employers, schools, and other organisations relevant to young people and their parents.  

Outline the specific activities you would undertake to promote awareness and uptake of Modern Apprenticeships in your area.

	


12. Assessment of Industry Need

In order to provide the cumulative number of Modern Apprentices you propose to manage, you will have carried out an assessment of the level of demand for Modern Apprenticeships in each proposed region. Describe your method of assessment, including the results of that assessment, for each proposed region.

	


13. Labour Market Knowledge

Describe your understanding of the current labour market for each proposed region:

	


14. Effective relationships with Maori and Pacific Peoples Networks
Describe your existing relationships with Maori and Pacific peoples networks and groups, and how you would further develop these relationships to encourage and promote greater participation in Modern Apprenticeships by Maori and Pacific peoples, and help to facilitate successful completion of their Modern Apprenticeships programmes.

	


15. Strategies for increasing female participation in Modern Apprenticeships
Describe how you would promote greater participation in Modern Apprenticeships by young women, and help to facilitate successful completion of their Modern Apprenticeships programmes.
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